DATE:

[ date  ]
FROM:

[xxx Service]
TO:


HUMAN & LEARNING RESOURCES

SUBJ: 

CERTIFICATION FOR WOC APPOINTMENT 

[XXXService] requests to appoint [employee name] as [title of job], working on [title of project], which is VA funded or VA approved. This WOC employee will work under the direction of [the PI or supervisor] who is an employee of the VA. 

Ms. Turk-Martin will not be performing VA work. 

____VA patients 



____ VA patient records

I have attached the following:



Job description



Application/resume/CV



A copy of the grant under which the employee is working


If applicable, license/certification

If credentialing is required, e.g. the employee is a: RN/NP/LPN/Pharmacist/CRTT/RRT/OT/PT/Physician/PA, the following are attached for a professional standards board review:



Official transcripts



Current, active license



Application



Letters of reference

I, Robert Eng, M.D., certify that this individual has the capacity and requisite competencies to perform the duties and responsibilities of this position. I have also attached the job specific competencies checklist.

X

SERVICE CHIEF’S SIGNATURE

