Department of Veterans Affairs                                     MEMORANDUM
New Jersey Health Care System

 DATE:    October 29, 2010
FROM:   FOIA/Privacy Officer
  SUBJ:    Disclosures
     TO:     Principal Investigators

THRU:    ACOS, Research and Development

1. VHA Privacy Policy requires VA to track certain disclosures of covered information from VHA records and to provide an accounting of these disclosures to individual subjects of the records.

2. An accounting is needed anytime individually-identifiable information, including protected health information, contained in a system of records is disclosed to an outside entity.

3. VA Researchers/ Privacy Investigator who disclose individually-identifiable information to approved VA Research sponsors must keep an accounting of disclosures by reporting the necessary information to the Privacy office to ensure an accounting of disclose is maintained.

4. Attached please find a log sheet to properly record all disclosures in your area. This log is to be maintained in a secured location. Reporting of the disclosure is to be forwarded to the Privacy Office the 2nd Tuesday of every month. The log may be delivered to room 1-271 East Orange Campus or faxed to #5271(This is a four digit dial number for internal use only) or you may send an encrypted email. Should you have any Questions I may be reached at extension 1266 .
Helen E. Hollins
CC: ATTACHMENT

