VETERANS BIO-MEDICAL RESEARCH INSTITUTE

MEMORANDUM

Date:   February 23, 2009
From:  Kristen Bourgerie (Ext. 3875)

To:       Human & Learning Resources

Re:       Certification for WOC Appointment

VBRI requests to appoint _________ (WOC Appointee Name) as a __________ (Position Title), working in the Research Department of VBRI.  This WOC employee will work under the direction of ___________ (VA Supervisor).
__________ (WOC Appointee Name) will perform VA work and will have access to (check the following):



_____ VA Patients



_____ VA patient records

The following documents are attached:

- Resume/CV



- Employment Application

- Position Description


- Form 306

- Orientation Checklist

- Form 612

- Education Verification

- Standards of Ethical Conduct

- Employee Health Verification
- Competencies checklist.

We certify that this individual has the capacity and requisite competencies to perform the duties and responsibilities of this position.
____________________________
Kristen Bourgerie
Executive Director, VBRI
____________________________

Name of Supervisor
Title of Supervisor

_____________________________

SERVICE CHIEF’S SIGNATURE

